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LETTER FROM THE HEADTEACHER         
 

Dear Parent/carer 
 
We would like to welcome you and your family to our school. This prospectus is intended to give you 
more information about the life and work at Wark C of E First School.  
At Wark C of E First School we aim to provide the best possible education for all our children, creating a 
warm, friendly and caring environment which caters for each individual child’s needs, talents and 
interests.  
 
Our values and aims are based upon our Christian beliefs and we provide a broad and balanced 
curriculum in a rich learning environment. 
  
We value the contributions of every member of our school community and believe we can only achieve 
the best for your child by close co-operation between home and school.  
 
Prospective parents of the school are welcome to visit. Please telephone to make an appointment. The 
staff will be pleased to show you round and answer any questions you have. If there are any other 
details you wish to know about that are not included in this prospectus, please do not hesitate to ask. 
 
Yours Sincerely 
 
 
 
 
Mrs Amanda Taylor – Head teacher 
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INTRODUCTION 
 

Wark Church of England First School is situated in the heart of the North Tyne Valley, amidst beautiful 
countryside. It is within easy reach of Hexham and Newcastle. The school has a large wide-spread rural 
catchment area, covering the areas of Birtley, Chipchase, Simonburn, Stonehaugh and Wark. 
 
The school was established in 1684 with money given by Giles Heron for the purpose of “Educating 
children according to the principles of the Church of England.” 
This gives pupils, staff, parents and governors a sense of tradition and pride in their school which 
contributes to the commitment shown within the school community today. 
 
The present school dates from the 1960’s and provides an attractive learning environment. Set in a 
tranquil setting amidst extensive grounds, it provides an ideal atmosphere for purposeful learning. 
There are four teaching areas and a hall, together with a kitchen which is used to serve meals provided 
by the Battlesteads Hotel. The grounds are used extensively for environmental projects and sports 
activities. There is disabled access to most areas of the school and a disabled toilet. 
  
Wark is a small school, noted for its enthusiastic and distinctive learning environment where 
relationships between pupils and teachers are very good, and dedicated, experienced staff provide the 
best possible teaching and learning opportunities for each pupil. Academic standards are high and 
children are encouraged to persevere and give of their best in all they do. Among its many achievements 
are a Quality Mark for teaching basic skills, Healthy School status, and “Let’s Get Cooking” accreditation. 
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STAFF 
 
Headteacher    Mrs Amanda Taylor  B.A (Hons)  
         Post Grad Cert Ed  

           
Teachers    Mr Mike Boucetla  B.A.(Hons) 
     Mrs Emily Herold  Post Grad Cert.Ed.   
     Mrs Fiona McKay  
             
Teaching  Assistants   Mrs Jayne Bell   Teaching Assistant NVQ 3 
     Mrs Allison Lambert  Teaching Assistant NVQ 2 
     Mrs Iona Douglas  Teaching Assistant NVQ 2 
 
Administration    Mrs Carole Lowes 
 
Caretaker    Mrs Mary Murray 
 
Lunchtime Supervisor   Miss Carolyn Noble 
 
Pre School leader   Mrs Christine Reid  B.A (Hons) Early Years                                

       Level Six 
 

Governors 
 
Our School Governors provide strategic leadership and accountability at Wark First School. Governors 
are responsible for appointing the Head Teacher and are involved in the appointment of other staff. The 
Governors hold the main responsibility for finance in school, and work with the Head Teacher to make 
the tough decisions about balancing resources. 
 
Each individual Governor is the member of the Governing Body, which is established in law as a 
corporate body. Individual Governors may not act independently of the rest of the governing body. 
 
The Head Teacher is responsible for the internal organisation, management and control of the school 
and the implementation of the strategic framework established by the governing body. 
 
Mrs Kelly Ritchie  Chair of Governors   
Miss Judith Weir  Vice Chair    
Mr Steve Wilkinson  Ex-officio     
Mr N Ridley   Foundation Governor             
Mrs S Crone   Foundation Governor     
Mrs D Longlands  Parent Governor     
Mrs R Tilley   Parent Governor     
Mrs A Taylor   Head Teacher 
Mrs C Lowes   Foundation Governor   
Mr M Boucetla   Teacher Governor 
Mrs Esther Brown  Foundation Governor 
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 ETHOS AND VALUES OF THE SCHOOL 
 

Wark Church of England First School exists to serve its community and to provide a respectful caring 
environment, incorporating Christian values, where all children are helped to develop and learn to the 

best of their abilities. 
 

To achieve this mission statement, we have the following aims: 
 

To provide a happy, secure and disciplined environment in which learning activities are both stimulating 
and enjoyable. 
 
To provide a broad and balanced education, based on the National Curriculum, the Newcastle Diocesan 
Syllabus for Religious Education and Desirable Learning Outcomes. 
 
To provide a curriculum which is accessible to and challenging for all pupils and tailored to meet the 
needs of individual children. 
 
To enable all pupils to attain the highest possible standards at each stage of development. 
To encourage a respect for religious, spiritual, social, moral and cultural values within a framework of 
Christian principles. 
 
To promote the Christian principles of caring, co-operation, tolerance, friendship and love. 
 
To develop self-esteem, self discipline, enquiring minds, independence and high personal aspirations 
which will enable children to succeed now and in the future. 
 
To establish and maintain an effective partnership between home, school and community. 
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ORGANISATION 

Pre-School 

 

Children are accepted into Wark Pre-school at 2 years, 6 months. This is an independent organisation; 
Ofsted registered and is managed by North Tynies, a charitable company. The Pre-school follows the 
Foundation Stage curriculum which continues in the Early Years class. It is a member of the Pre-school 
Learning Alliance. Carefully planned, structured play activities help children to develop intellectually, 
socially, emotionally and physically.  

 

Children in the Pre-school have access to all school facilities.  

 

Pre-school and school staff work closely together to facilitate easy transition into the Reception class. 
Children regularly take part in transition activities with the Reception class from the Autumn Term 
onwards. 

 

Early Years 

 

Early Years Foundation Stage Curriculum places a strong emphasis on structured adult focused and 
child initiated play activities and also on children learning through talking about what they are doing. 

 
Main School 
 
Children can start full-time in the September following their fourth birthday. In their first year they 
move from the Early Years curriculum to the National curriculum. Teaching is in Key Stage groups:  
Key Stage 1: 5 - 7 year olds and lower Key Stage 2: 7-9 year olds. 
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CURRICULUM 

National Curriculum 

Priority is given to the thorough acquisition of Literacy and Numeracy skills and programmes of study 
are regularly reviewed to ensure that children achieve the highest possible standards in English, 
Mathematics and other areas of the curriculum. The curriculum is delivered through subject-based 
lessons and topics which make concepts relevant to the children. Careful planning and monitoring 
throughout the school ensure continuity and progression for each child. 
 
English 
 
The school places great emphasis on the development of Literacy skills.  These skills are taught 
through a daily lesson and other English activities which enable our pupils to become fluent readers 
and competent writers. We use Read Write Inc. to teach phonics from Early Years upwards, as well as 
the accelerated reading scheme, and English resources are used to ensure high standards and 
progression at every stage. 

 
Mathematics 
 

Through a daily maths lesson and other Mathematical activities, children achieve a secure foundation 
in the Mathematical skills of number, addition, subtraction, multiplication, fractions, measurement, 
geometry & statistics. 

Science 
 
Knowledge and understanding of scientific processes are vital in helping children make sense of the 
world around them. Children are taught the intellectual and practical skills which will enable them to 
explore and investigate the world of Science.  

 
History 
 
Through studying developments over the ages and specific time periods, children learn to describe, 
interpret and explain historical change. 

 
Computing 
Children are taught to be computer literate and to use computers/ ipads as a tool to help them in their 
learning across the curriculum. 

 
E-Safety 
As the children have access to the internet at both home and school, it is vital that they are taught how 
to keep themselves safe. We teach E-Safety using age-appropriate materials provided by CEOPS (Child 
Exploitation and Online Protection Centre). On admission, parents are asked to sign an Internet Use 
agreement. 
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Design and Technology 
 
In Design and Technology children are taught to apply knowledge and skills to solve practical problems. 
Children learn to use safely a range of tools and materials. 

 
Geography 
 
Children learn Geographical skills and concepts through investigations in the immediate environment 
and other localities. 

Music 
 
Children are given the opportunity to perform and compose music and to develop an appreciation of 
music from different styles and cultures. Pupils participate in class, school events and in larger events 
in conjunction with other schools. The school takes pride in its musical and dramatical productions 
through which children demonstrate responsibility and gain self-confidence. We also participate in the 
Tynedale Music Festival each year. 

P.E. 
 
Five areas of PE are taught: Athletics, Dance, Games, Gymnastics, Outdoor Education and Swimming. 
These are timetabled over the year to allow children to make the most of opportunities offered to 
them. Some PE is taught by specialist teachers, and sports coaches  are brought into school to teach 
the older children sporting skills. Inter-school competition also forms part of our PE provision. 

Modern Foreign Language 
 
All children have the opportunity to learn French. This is a statutory requirement in Key Stage 2 but it 
is also taught in Early Years/ Key Stage 1 through every day conversation, songs and games. 

 
Art 
 
Children have opportunities to investigate and make using a variety of different media & Artists. 
Careful teaching of techniques and skills ensures that children develop skills and knowledge. 
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Environmental Education 
 
Children are taught about environmental issues, either as part of their general curriculum based 
learning, or through specific activities. 

 
Religious Education 
 
The school follows the Newcastle Diocesan Syllabus. Children are taught about the Christian religion 
and other world faiths. The Christian values of caring, co-operation, tolerance, friendship and love 
are an integral part of the Religious Education curriculum. Parents have the right to withdraw their 
children from R.E. and Worship.  

Sex Education 
 
Sex education is taught through the study of the natural world, where children encounter ideas 
about human and animal development. This education is designed to be appropriate to the age and 
experience of the pupils. 
 
Personal, Social Health Education and Citizenship. 
 
There is a comprehensive programme to encourage children to develop spiritually, to develop an 
appropriate social and moral code by which to live and to learn about their own and other cultures. It 
also teaches them how to stay healthy and how to stay safe 

Worship 
 
The school holds a daily act of worship which is Anglican in principle. Most days this takes the form of 
a whole school worship, but on occasions individual classes hold their own worship in their 
classrooms. There are strong links with the Parish Church and the school welcomes the Rector who 
leads worship on a regular basis. Care is taken in Religious Education and Worship to respect  
individual beliefs and values and thus all children, whatever their religious conviction, are able, and 
encouraged, to participate. Any parent who wishes to consider withdrawing their child from R.E. or 
Worship should discuss this with the Headteacher. 
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EXTRA CURRICULAR ACTIVITIES 

All children are encouraged to participate in extra-curricular activities held after school or during 
lunch-times, for example Football, Art, Nature and Computing Clubs. At the end of the school day, 
transport is available to “North Tynies” which provides after-school care until 6pm. 

Let’s Get Cooking 
 
Let’s Get Cooking" is a funded initiative to encourage children to cook and eat healthily. Our LGC club 
is run weekly in school time by three local volunteers and each year group of children cook once every 
half term. 

Visits and Visitors 
 
In order to enhance the children’s learning we believe that it is important that the children have a wide 
variety of experiences within the school environment and beyond. This includes visiting nearby towns 
and villages, theatre visits etc. 

School Allotment 
 
Our school allotment was built by local businesses, parents, staff and children. Our children are keen 
gardeners and enjoy sowing, growing and eating the produce we grow. We have our own polytunnel 
in the school grounds which enables us to grow produce all year round. Children are given the 
opportunity to “have a go” at different gardening jobs throughout the year.       

Breakfast Club 
 
There is a breakfast Club in school which is ran by North Tynies & school each Monday, Tuesday, 
Wednesday & Thursday from 8 – 8.45am.       
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SAFEGUARDING YOUR CHILD 

 

Safeguarding & Child Protection Practice & Guidelines for Wark C of E First School Under Keeping 
Children Safe in Education 2016: 

 

“A duty is placed on the School and the governing body to protect and promote the welfare of 
children.” 

 

At Wark First School we are committed to promoting the safety and wellbeing of the children within 
our community by following the guidelines offered by Northumberland Safeguarding Children’s Board. 
When necessary we work with other agencies such as Social Care, the local Health Authority and the 
Northumbria Police Force. 

 

If there is any cause for concern over the wellbeing of a child within our School community, all staff, 
pupils, volunteers and parents should be aware of who to contact within the School staff. 

 

The designated person for Safeguarding and Child Protection issues within Wark First School is Mrs 
Amanda Taylor. 

 

In the case of her absence or unavailability, the deputy designated person is Mr Michael Boucetla. 

 

All staff have undergone basic safeguarding awareness training and have been alerted to the signs and 
symptoms of abuse or neglect in children. 

 

If a child discloses any concerning information to an adult working within the school, the adult is asked 
not to question the child or comment on the disclosure. The designated child protection co-ordinator 
is informed as soon as possible and a factual record of the child’s disclosure is made. As a school we 
then follow the guidelines.  

All concerns which are brought to the attention of the designated person are recorded confidentially 
as is recommended by the Northumberland Safeguarding Children’s Board. 

 

A full copy of our Safeguarding and Child Protection Policy is available from the School office on 
request. This policy will be reviewed on a three yearly basis.  

 

All staff and volunteers who work with the children, including help with transport, are vetted using the 
D.B.S. checks. 
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ASSESSMENT 
Teachers have a comprehensive assessment system through which they monitor children’s progress 
and plan for their next steps in learning throughout the year.   
This includes baseline assessments on entry to school and the use of PUMA & PIRA tests in all year 
groups.   
 
Special educational Needs and Disability (SEND) 
The focus within Wark First School is on the child and his or her individual needs.   

We follow the Special Educational Needs Code of Practice and aim to identify and give as much extra 
help as possible, from within the resources of the school, to any child who needs it.  

Teachers liaise closely with parents of children with special educational needs, and advice is drawn 
from specialist agencies, within the HUB.  

Pastoral Care 
All members of staff take pastoral responsibility for our pupils. Comprehensive policies and routines 
ensure the health, safety and well-being of our children.  

Discipline 
The school expects all pupils to follow the rules of the school, which are designed to promote learning 
and ensure the health and safety of all pupils. A system of rewards and sanctions ensures good 
behaviour and a conscientious attitude to learning.   

 
Homework 
Homework is set for all children on a weekly basis. Activities are designed to consolidate or extend 
work children have covered in school. This includes reading, literacy, numeracy or an aspect of topic 
work. 

Parents 
The school welcomes parents as partners in their children’s learning.  A home-school agreement 
exists to foster co-operation and parents are always encouraged to visit school.  Teachers are happy 
to meet with parents, although we may ask you to make an appointment at the end of the school day 
to discuss concerns as all staff are fully engaged teaching during the school day.  

Formal consultations are held about children’s progress twice each year and an annual report issued in 
the summer term. 

Regular newsletters and meetings keep parents up to date with what is going on in school. There is 
also a busy calendar of school events and celebrations which parents are invited to attend. All parents 
are automatically members of the Friends of the school which organises a variety of social, educational 
and fund-raising events throughout the year. 

All information is on the school website and updated on a regular basis. 
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School Hours 
Morning Session.  9.00-12.00 
Afternoon Session:   1.00-3.15  

All children have a fifteen minute break during the morning and younger children may also have a 
short playtime during the afternoon, at the teacher’s discretion. Teaching time is 23 hours 45 minutes 
each week, excluding registration and worship. 

Financial Matters 
Parents are asked to pay for: 

Meals: We have a school meal service where a two course meal is provided daily by a local hotel. 
Dinner money may be paid on a half termly basis or brought to school on the first day of each week. 
Pupils whose families are in receipt of Income Support are entitled to free school meals. Application 
forms are available online. Please visit www.northumberland.gov.uk. (search for Free School Meals) 

Milk:  Milk is provided for pupils during the morning break. Those pupils under 5 years old, and 
children who receive free school meals, can order free milk. For those pupils over 5 years old milk costs 
vary from term to term payable in advance. 

Educational visits:  Educational visits occupy an important palce in the curriculum, for they are an 
extension of the syllabus and take place at all times throughout the year. All the yaer 4 children are 
invited to the annual residential trip in the spring term. 

Parental involvement in educational visits is particularly valuable on these occasions. A permission slip 
and occasionally voluntary contributions are requested for these visits to take place. 

Parent Teacher Association  
“The Friends of Wark First School” organise fundraising events throughout the year to help fund school 
trips and resources for the children of Wark First School. 
 
Money 
All money should be brought to school on Monday mornings or on the first day after a holiday. It should 
be sealed in a named envelope which itemises the amount of money and its purpose. Cheques for lunch 
and milk should be made payable to Wark First School. 

 
Health and Welfare 
In the event of a child becoming ill or having an accident at school, the Headteacher will need to 
contact the parents quickly.You are asked, therefore, to fill in the appropriate forms when your child 
starts school and to notify the school of any change of circumstance. 

If your child has any medical problems or conditions it is safest that the school is informed. 

Staff are only able to administer medication prescribed by a doctor. If medication cannot be given 
outside school hours parents should fill in a request form to enable staff to give it. 

Children are not allowed to carry medicine themselves. Children who need inhalers for asthmatic 
problems may store them in the school office and access them if necessary. Children need to be able 
to use their inhalers independently. 
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In the event of a serious accident or illness, the following procedure is followed: 

1. First Aid is administered. 

2.     An ambulance is called. 

3. Parents are contacted, or if they are not available, the nominated relative or friend. 

Please note that if your child is absent from school with vomiting or diarrhoea, we ask that he/she 
does not return to school within 48 hours from the start of the first symptoms. 

 
Bad Weather 

In the event of the school having to close due to bad weather, heating failure etc..., you will be 
contacted by a member of staff. They will make sure that someone is available to receive your child. 

We also have an email system in place to inform those parents with email facilities of prolonged 
closure. Those without will be contacted by phone. School closure will also be posted on the 
Northumberland County Council website and our school website. 
 

Arriving at School 

Please arrive at school on time. 

However, if you do experience difficulties, we would rather have your child arrive late than not at all. 
Please remember to let school know if you are delayed. 

If your child is absent from school, please telephone before 9a.m. and let us know. This applies to all 
subsequent days of absence. 

With the exception of illness, all absences need to be authorised by the Headteacher before the event. 

If your child has not arrived in school by the close of registration (9.15am)they will be recorded as late 
in the register. 

 

If you are bringing your child to school and collecting them, please: 

1.   Arrive between 8.45 and 9.00 in the morning and by 3.15 in the afternoon.  

2.   Cars must not be brought onto the school premises. 

3.   Keep younger children close by you at all times. 

4.   Enter and leave the premises through the pedestrian gate. 

5.   After the first few weeks of your child starting in the Reception class, please encourage them to      
come into the classroom by themselves. 

6.   Please note, that the car park is restricted to members of staff for health and safety reasons. 

Term Time Holidays 
Government policy states that: 
“Head Teachers may not grant any leave of absence during term time unless there are exceptional 
circumstances” 
If you do take your child for a holiday in term time we have to record this as an unathorised absence. 
Please request a form from the school office for any holiday absence during term time. 
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Transport 

Transport is available for full time children living more than 2 miles away from the school.  Parents of 
children living nearer than 2 miles, but on an existing bus route may apply for transport, but will have to 
pay.   

If your child travels by bus, please inform the bus driver of any changes in arrangements. 

If your child is to go somewhere other than their usual destination or is being picked up by a different 
person, please let us know. 

If for any reason you are unable to pick your child up from school, and you have not informed us, we 
will refer to your child’s emergency contact list and arrange for a known adult to collect him/her. 

Personal Belongings 

Children may not wear or bring to school anything that may be a danger to themselves or to others. 
 
Expensive items of personal property should not be brought to school as the school cannot guarantee 
the safety of such items and the L.E.A. cannot accept any responsibility for the loss or theft of pupil's 
personal property. 
 
Jewellery should not be worn by children at school. Children with pierced ears may wear studs, but 
these must be removed for swimming and some other P.E. activities. 
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Clothing 

Children wear a school uniform which is shown below.   
 
Please name all items. 

Royal blue jumper / cardigan / sweatshirt. 

White or blue blouse / shirt. 

Grey or black trousers  

Grey skirt or pinafore 

Black, grey or white socks / tights 

Black sensible shoes with practical fastenings and heels. 

In warm weather, a blue and white cotton dress or grey, black or blue shorts may be worn. 

Royal blue sweatshirts and waterproof fleeces, embroidered with the school name may be ordered 
form school.  

A waterproof coat should be brought at all times. 

 

                    

 

Physical Education 

T - shirt 
Shorts 
Socks 
Pull-on sandshoes & trainers 
Joggers & sweatshirt for colder months. 

These items should be kept in a separate bag, labelled with child’s name and taken home during the 
holidays for washing. 
 



  

16 

 

Swimming 
Girls -Swimming costume 
Boys -Swimming trunks (not shorts, boxer shorts etc..) 
Towel 
These items should be kept in a named waterproof bag. You will be notified when swimming will take 
place. 
 
School Dinners 

We are very fortunate to have a two course meal provided daily by a local nationally recognised hotel, 
who produce delicious, nutritious meals with many of the ingredients being grown in their own kitchen 
garden. 
 
Packed Lunch 

Your child may bring a packed lunch to school. However, we do ask that packed lunches have a healthy 
balanced content with no fizzy drinks, chocolate or sweets. If your child wants a drink fresh drinking 
water is available on the table.  

Hot drinks, soup, cans or glass are not permitted for safety reasons. Packed lunches must be in a child's 
lunch box or suitable container with the child's name clearly visible from the outside.  

If you wish to change from a packed lunch to a school dinner or vice versa, a weeks notice must be 
given so that meals can be ordered or cancelled. 
 
Fruit 

As part of the Northumberland “Fruit in Schools” initiative, children in Reception, Year 1 & Year 2 are 
provided with a piece of fruit for their morning break. 
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Admissions 
Parents wishing their child to attend Wark Church of England First School can apply online or on paper. 
Please visit:www.northumberland.gov.uk/admissions, or contact School Admissions at County Hall on 
01670534162, or contact school. 

Applications for admission to full-time education in September are available from 1st November and 
the closing date for applications is 17th January. 

Where the number of applications exceeds the places available in a year group, priority will be given to 
the following categories of pupils: 

 

Children who have special medical circumstances (supported by medical/professional opinion) 

 

Children residing in the catchment area of the parishes of Wark, Simonburn, Birtley and Chollerton and 
those on whose behalf firm evidence is presented that they will be resident by the appropriate 
admission date. 

 

Children who have an older brother or sister attending the school and who is expected to be on roll at 
the time of admission. 

 

Children whose parents worship at St Michael’s Church, Wark, St Mungo’s Church, Simonburn or St 
Giles’ Church, Birtley. 

 

Children whose parents have indicated a preference for a Church of England School. 

 

Tie Breaker 
Where there are places available for some but not all applicants within a particular criterion, distance 
from home to school will be the deciding factor, with preference given to those whose home address is 
nearest to the school, when measured in a straight line (i.e. as the crow flies) from the front door of the 
child’s home address (including flats) to the main entrance of the school (using the Local Authority’s 
computerised measuring system). 
 
Waiting List 
The school office will maintain a waiting list of applicants until 31st December each year.  In the event 
of a place becoming available in the appropriate class during the year and there being more applicants 
on the waiting list than places available, the selection criteria and tie breaker indicated above will apply.  

 
Further information about the school can be found at: 
www.warkfirstschool.co.uk, www.ofsted.gov.uk, ww.northumberland.gov.uk  
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Visiting the school 
Parents are welcome to visit the school at any time, however, if there is some matter that will take 
time to discuss, parents are asked to contact the school first so that a convenient time can be 
arranged. 

 
Complaints and queries 
If you are unhappy or unsure about anything that is happening in school related to your child you should 
first speak to their class teacher. If you still need further information you should speak to the Head 
Teacher to discuss your concerns. If you feel that your concerns have not been addressed to your 
satisfaction you should contact the Chair of Governors. You can contact Mrs Kelly Ritchie by telephone, 
email or letter. The school office will pass on these details. 

 
 
 

Contact details 

 

WARK CHURCH of ENGLAND FIRST SCHOOL 
WARK  
HEXHAM 
NORTHUMBERLAND 
NE48 3LS 
 
TELEPHONE /FAX 01434 230247 
Website :www.warkfirstschool.co.uk 
Email – admin@wark.northumberland.sch.uk  
 
 

 

 

 

 


